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BACKGROUND

Each payroll period, there are adjustments to various fringe benefit and
withholding accounts which must be manually entered into the WiSMART system. 
These adjustments are processed by various WiSMART transaction types depending
upon the payee and the type of account code charged. 

This bulletin describes WiSMART procedures to be used by the Bureau of Fiscal
Services (BFS) Payroll Financial Specialist and persons in the Payroll Unit of
the Bureau of Personnel and Employment Relations (BPER).  This procedure does
not change any of the adjustment processing in the payroll system or FMS being
done currently by personnel in other divisions of DHSS.

POLICY

The Payroll Financial Specialist in the Bureau of Fiscal Services originates
adjustments for Federal Income Tax and State Income Tax Withholding, as well
as Life Insurance deductions and Life Insurance state-share expense.  Various
persons in the Bureau of Personnel record adjustments to Social Security and
Medicare, Retirement, Teacher Retirement, Health Insurance, Employe
Reimbursement Accounts, and Savings Bonds.  These adjustments are reviewed by
the Payroll Financial Specialist in the Bureau of Fiscal Services.

PROCEDURES

1. Adjustments resulting from supplemental payroll checks are made to the
appropriate balance sheet (BS) accounts.  Adjustments resulting from
prepayments or other transactions are made to the appropriate
expenditure object code for state-share items or to a balance sheet
account for employee deductions.

2.  The WiSMART transaction type used depends upon the type of payroll
fringe or related deduction adjustment involved.  The transaction type
also depends on whether adjustments are made to balance sheet accounts
or to expenditure object accounts.  The three WiSMART transaction types
used for payroll fringe and withholding adjustments are PR (payroll), PV
(intra-governmental payment voucher), and MW (manual warrant).
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a. All adjustments to expenditure accounts are recorded in WiSMART
through a PR (Payroll) transaction.  Use of the PR document avoids
available funds problems since the PR will post even if the salary
or fringe expenditure exceeds the appropriation balance.  This PR
transaction must be netted to zero by a related entry to the
balance sheet account string: 100 (fund)-435 (agency)-8SB
(appropriation)-AF00 (activity)-5290 (BS code).  The agency code
may be 433, 434, 435, or 488. 

In addition, an offsetting entry to the balance sheet string is
needed on a PV or MW document (depending on the type of fringe or
deduction) to zero it out and generate the appropriate payment or
transfer.

The WiSMART entries for an expenditure adjustment have the
following effect in the General Ledger:

(1) The entry below is made on a PR Document.

DR CR
State Share Expenditure X
(Object Code 1930, 1931, 1940, 1950, 1961, or 1969)

Other Accrued Liabilities (BS Code 5290) X

(2) An entry then must be made on a PV or MW document to
generate the actual payment:

DR CR
Other Accrued Liabilities (5290) X

Cash (MW entry) or
Interagency Payable (PV entry) X

The effect of these two entries is to net the 5290 account to
zero, leaving the debit to the expenditure code and the credit to
cash or interagency payable.

For an example, see Attachment 1.

b. Adjustments to balance sheet accounts for Federal Tax, Social
Security, Medicare, and State Tax are recorded directly on an MW
document.  For an example, see Attachment 2.

c. Adjustments to balance sheet accounts for Retirement, Teacher
Retirement, Health Insurance, Life Insurance, Employe Reimburse-
ment Accounts, and Savings Bonds are recorded on a PV document,
which has the effect of transferring payments to the Department of
Employe Trust Funds.  For an example, see Attachment 3.
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3.  WiSMART transactions require a header for input screens.  Headers for the
three document types (PR, PV, and MW) contain the following information:

a. Document ID:  Document ID numbers are assigned by the Payroll
Financial Specialist in BFS.  Usually, they reference the fiscal
year and the payment coupon number associated with the
corresponding fringe type and accounting period.

b.  Payroll Voucher (PR):  Bank account code is 01.

c.  Manual Warrants (MW):  Bank account code is 01.  Vendor code is
390281225 (Firstar Bank).

d. Intra-Governmental Payment Voucher (PV):  PV type is 2, inter-
fund, inter-agency.  Seller information is entered according to
the following table:

FRINGE TYPE FUND AGENCY ORG APPR REV
RPT
CAT

ERA 262 515 7300 FFR 9200 CL

LIFE 262 515 7100 FSR 9200 CL

HEALTH 262 515 3000 FUR 9200 CL

RETIREMENT 747 515 5000 F8R 8700 CL

ICI 747 515 4000 FUR 9200 CL

4. General instructions for entering WiSMART documents are found in WiSMART
training materials or in the DOA State Accounting Manual.

5.  Accounting string information is obtained from the "New Source of
Funding Data" on the individual employe's records on the WISPER
Personnel System.  See Attachment 4 for an example of accounting string
data derived from WISPER data screens (Appointment Data Inquiry 1 and
Appointment Data Inquiry 3). 

6. The description field on the WiSMART document is entered from the old
coding which is also found on the WISPER file.  The description format
is as follows:
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AAA/BB/CCC/DDDDDD/EEE/FFFF/G/HHH/II

AAA Agency
BB Fund (old fund i.e. 05)
CCC  Numeric appropriation
DDDDDD  L1L2L3
EEE     FMS Project
FFFF    Abbreviation per table below corresponding to balance sheet

or object code account
G       Last digit of fiscal year

HHH     RA code (found in the WISPER File as the last 3 digits of
"Organization" in the Position Data Section)

II      Two zeros

7.  The following tables provide the proper balance sheet or object code and
also the abbreviation used as part of the description string.

State Share Expenditure Objects

Code  Description Abbr.

1930  Social Security SSES
1931  Medicare SSEM
1940  Health Insurance SSEH
1950  Life Insurance SSEL
1961  Teacher Retirement SSET
1969  Retirement SSER

State Share Payable-Balance Sheet

Code  Description Abbr.

5052  Retirement Payable SSPR
5053  Social Security SSPS
5054  Teacher Retirement SSPT
5055  Life Insurance SSPL
5056  Health Insurance SSPH
5058  Medicare SSPM

Payroll Deductions Payable-Balance Sheet

Code  Description Abbr.

5105  Retirement DPRE
5110  Social Security DPSS
5120  Teacher Retirement DPTR
5125  Life Insurance DPLI
5130  Health Insurance DPHI
5140  Federal Withholding DPFT
5150  State Withholding DPST
5160  Medicare DPME
5165  Employee Reimbursement DPER
5170  Savings Bonds DPSB
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8. Attached are examples of PR, MW, and PV documents illustrating typical
coding for a fringe adjustment (Attachments 1, 2, and 3, respectively).

ATTACHMENTS

1 Example of WiSMART Payroll Voucher Input Screen (PR transaction)
2 Example of WiSMART Manual Warrant Input Screen (MW transaction)
3 Example of WiSMART IntraGovernmental Payment Voucher Input Screen (PV   

transaction)
4 Example of Position Data and Source of Funding Data, WISPER Personnel 

REFERENCES

DOA State Accounting Manual and related WiSMART training materials

CONTACT PERSON

Ken Thyberg, Accountant
Bureau of Fiscal Services
(608) 261-6315
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ATTACHMENT 1 (Continued)
Example of WiSMART Payroll Voucher Input Screen

(Excerpted from Longer Document)

Explanation of Fields

1. DocID (Document Number) See #3a in text.

2. Bank Acct Code  (see #3b in text).   

3. Expenditure Object Adjustment lines (see #2a in text).

4. Balance Sheet entry to offset total of expenditure objects (see #2a in
text).

5. WiSMART accounting string information (see #5 in text and Attachment 4 for an example of WISPER data).

6. Description field used to record coding (see #6 in text).

7. Object codes are listed in #7 in text.

8. The balance sheet code for Accrued Liabilities (offsetting entry) is 5290
(see #2a in text).
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ATTACHMENT 2 (Continued)
Example of WiSMART Manual Warrant Input Screen

Explanation of Fields

1. DocID (Document Number) See #3a in text.

2. Bank Acct Code (see #3c in text).

3. Vendor Code (see #3c in text).

4. Vendor Name (automatically enters with vendor code) See #3c in text.

5. Balance Sheet adjustment line (see #2b in text).

6. WiSMART accounting string information (see #5 in text and Attachment 4
for an example of WISPER data).

7. Balance sheet codes may be found in #7 in text.

8. Description field used to record coding (see #6 in text).
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ATTACHMENT 3 (Continued)
Example of IntraGovernmental Payment Voucher Input Screen

(PV Transaction)

Explanation of Fields

1. DocID (document number)  See #3a in text.

2. PV Type  2 is inter-fund, inter-agency used to record payment to
Department of Employe Trust Funds (ETF).  See #3d in text.

3. Seller Coding  This is the accounting string for ETF side of entry (see
table in #3d in text).

4. Balance Sheet adjustment lines (see #2c in text).

5. WiSMART accounting string information (see #5 in text and Attachment 4
for an example of WISPER data).

6. Description field used to record coding (see #6 in text).

7. Balance sheet codes may be found in #7 in text.
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ATTACHMENT 4 (Continued)
Example of Position Data and Source of Funding Data

WISPER Personnel System

Explanation of Fields

1. WiSMART coding (New).  Use new source of funding data as follows: fund
(1a); org (1b); appr (1c); activity (1d); object (ignore; use codes in #7
above).

2. FMS coding (Old).  Use Agency AAA from first screen; Fund (BB); Appr
(CCC); Sub Lvl (DDDDDD); Proj (EEE); OBJ (ignore; use code in #7); last
three digits of Organization (old RA) from first screen (HHH).


